23 Albany Crescent


Surrey Hills


3127





Telephone  03 9898 9119











October 7, 2002











Dear








With the approach of the bush fire season would you please ensure the following matters are attended to:








1.	The location of your fire-specific disaster kit is known to the appropriate staff such that it can be accessed at any time, on request, from a representative of either Ambulance, Fire Brigade or S.E.S.





2.	The kit is currently stocked as per the enclosed stock sheet and dateable items are checked for expiry dates & replaced where necessary.





3.	Your internal & external disaster plans are reviewed with relevance to your current structure & operation.








Please confirm your attendance to these matters by Friday December 6th in order that I may report your state of readiness at the pre fire-season meeting of the REGIONAL DISPLAN BOARD.





Supply of various size melolin sheets plus a large “Gladwrap” dispenser is appropriate for initial covering of the burns.














Sincerely,














Dr Barry McIlroy


Area Medical Co-ordinator


Medical Displan


Department of Human Services








